Commercial Lease Submission Worksheet
Client Information
Client name______________________________Trade name_________________________________

Present address_____________________________________________________________________

City ____________________ County____________________ State ________ZIP________________

Phone__________________________  Fax__________________Tax ID_______________________

Structure
  
( Corporation
  
( Partnership
  
( Sole Proprietorship

State of Incorporation ________________________ Date of Incorporation_______________________

Number of employees ________________________Weekly payroll amt.________________________

Principal name___________________________ SSN________________ Date of birth_____________

Home address___________________________City__________________State________ ZIP_______   

Property Information
How long has the client owned the property?


Property Address 


City ____________________ County____________________ State ________ZIP________________

Type or use of property


Number of tenants __________________ Number of tenant spaces not leased out________________

Are tenants’ leases pledged or assigned elsewhere?  (  No       ( Yes (to whom?)________________

Average monthly billing ______________________ Amount to sell monthly______________________
Why does client desire to sell leases? 


How long does client desire to continue selling leases?

Does client have any federal or state taxes due?__________ If yes, what amount?________________

Are there any judgments or suits filed against the corporation, partnership, or principal ?____________
Does this property have any outstanding loans against it? ______If yes, what amount?_____________

Amount of receivables now open      30 days __________ 60 days_____________90+days_________

Name of Accountant______________________________
Phone_____________________________

Name of Attorney________________________________ 
Phone_____________________________

Name of Bank __________________________________ 
Phone_____________________________

Bank Officer ____________________________________
Phone_____________________________

Attached are copies of the following documents:
  (  Articles of Incorporation
  (  Credit Information or Tax ID of tenants

  (  List of tenants with addresses
  (  Tenants’ payment histories

  (  List of tenants’ monthly lease amounts
  (  Proof of Insurance

  (  Copy of commercial real estate leasing contracts

